Washington State Dept of Printing
VARIABLE/ MAIL CHECKLIST
FORM TO ACCOMPANY PRINT REQUEST

[ A21 Req. # and Job # or [dA24#
Job Name Agency
Contact Person Phone Number Email
Mailing Info:
Mail Date: /_/ [ No Sooner Than : [/ [ NoLater Than: [/
Required by Law? []
| Quantity to print Quantity to mail
Classof Mail: [ 1s Class [ PreSorted 1s Class [J PRSRT STD [ other
Typeof Mailer:  [] Sdlf Mailer [ Post Card ] Booklet DEnveIope/Inserts # of Inserts
Finished Size X [ Approved Insert Samples Received [/
Mail Panedl Info:
[ Logo [ Return Address [ IndicialPermit#___ [] Ancillary Endorsement

Envelope I nfo:

U Envelope Size Qty [ Regular or [ Window
[ BRM Envelope? Size Qty [ BRM design from USPS?
U Fore gn Languages? U indicate language names and quantity to mail
Qty Language Qty Language Qty Language Qty Language Qty Language

Data and Variable Info:
Data Test datatoarrive /] Livedatato arrive /__/ ] Media

VariableForms: [] ppr [ cameraReady [ Electronic Copy  Source Application

Variable Forms to arrive by /. /.

[ Over Timechargesare authorized if Data or Formsarereceived L ate

O Sample forms with data placement; corresponding field names; and data format to arrive / /

Special Handling/Comments
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